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Summary

• The IPKIS Provider Portal will now allow users for which electronic 
signatures have been uploaded to submit OMW PreK and IndyPSP
grants for payment.

• User will have the ability to add an electronic signature and approval 
date to invoice PDF.  

• Submitted invoice records will be displayed for OECOSL/UWCI 
approval in IPKIS

• No more snail mail/secure email needed!



Grant Children



Grant Children

• Grant Approval, Approved Grants, and Submitted Invoices tabs have 
been added to the Grant Children section of the IPKIS Provider Portal



Grant Approval

• Grant Approval tab will display grants assigned to your facility which 
are eligible to be submitted for payment

• 1st semester grants for the 2016/2017 school year will be displayed 
effective 9/1/6

• Grants will not be displayed in the Grant Approval grid until 14 days 
following grant begin date

• Users will not be permitted to submit grants for which recent 
attendance has not been received



Grant Approval

• Grant records can be selected individually, in groups, or en masse and 
approved for payment

• Clicking Approve For Payment button will add an Approval Date to the 
grant record(s) selected.

• Grants which have been approved will be moved from the Grant 
Approval tab to the Approved Grants tab



Approved Grants

• Grants which have been approved in error can be removed from the Approved Grants tab by clicking Remove.  
Records which are removed will be returned to the Grant Approval tab.

• User will be required to submit OMW PreK and Indy PSP grants separately by clicking the corresponding submit 
button.

• Selecting Submit Invoice will generate an invoice for all approved grant records assigned to that program – OMW or 
PSP



Submitting Grants for Payment

• Clicking Submit Invoice will display a pop-up message with options for Sign Invoice and Cancel



Submitting Grants for Payment

• If Sign Invoice is selected, an invoice record (PDF) will be generated and a banner message will be displayed 
indicating that invoice has been generated and showing invoice number.  Electronic signature and approval 
date will be added to invoice PDF. 



Submitted Invoices

• Invoices which have been submitted and signed will be displayed on the Submitted Invoices tab.  IPKIS will 
default to displaying details for the most current invoice.  Previously submitted invoices can be viewed by 
selecting the appropriate invoice from the Invoice dropdown.



Submitted Invoices

• Submitted invoices can be printed using the Print Invoice button on the Submitted Invoices tab.



Submitted Invoices

• Invoices which have been submitted for payment will be moved to 
the OECOSL and/or UWCI approval queues to be approved for 
payment.  

• Once approved by the corresponding agency, invoices will be paid out 
according to current processes.   



Attendance Summary



Attendance Summary

• Attendance Summary screen has been added to the Attendance portion of the IPKIS Provider Portal

• All children assigned to your facility will be displayed in the attendance summary grid

• Attendance Summary can be filtered by School Year, Schedule Option, and/or Classroom



Attendance Summary

• Attendance Summary grid will display the following

• Attendance Percentage = Days attended/Days offered

• Schedule Option Hours = Number of program hours attended/Number of 
program hours offered

• Wrap Around Hours = Number of before and/or after care hours attended

• Absent = Number of absence records

• Missing Attendance = Number of attendance records not submitted

• Enrollment Completion = Number of attendance records received/Number of 
attendance records expected. 



Attendance Reports

• Attendance reports have been added to the Report section of the 
IPKIS Provider Portal



Attendance Reports

• Child Attendance and Missing Attendance reports will be displayed in 
the Reports dropdown


